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Faculty Overview  
 
Faculty Menus may be accessed from the hamburger button at the top left side of the screen or from the home page: 
 

     
 
 This will display all course sections assigned to the Faculty member: 

  
  
Click on the course section for section details:  

  



   

  
To export class roster to an excel spreadsheet, use the Export function to the upper right of the screen roster and save 
to desktop or files.  
  
 
  
Additional Faculty Tabs:  
  

  
Attendance is required for all International and VA (Veteran’s Administration) students who are in a classroom-based 
course.    
 

  

  
Students may be emailed individually by clicking on the email address or by clicking  



   
At this time, Regis does not use Census data from the Ranger Portal.  
  

  
  
Grades are posted to Ranger Portal similar to Web Advisor.   
 
Click on a grading term (Midterm, for example), select the earned grade (Midterm, for example grade (A-F, P or N, and 
incompletes) from the dropdown. *No need to save this page to successfully enter the grade. 
 

  
  
When entering a final grade… If inputting a grade of “F,” the system will require entry of a last date of attendance for 
reporting purposes. Faculty may also check the “Never Attended” box if the student never attended courses. *The grade 
will not save in the system if an “F” grade is not accompanied by a last date of attendance.  
 
Examples of Last Date of Attendance: 
Mr. B’s grade is an “F” and his last date of attendance was 6/15/2019 since that was the last date an assignment was 
received  
Ms. C’s grade is an “F” and her last date of attendance was 6/30/2019, as she attended all classes, but did not receive a 
passing grade  
 
If inputting an incomplete grade, the system will require an expiration date. If the coursework is not completed and the 
grade is not updated by this date, the grade will revert to the earned grade. *The grade will not save in the system if an 
incomplete grade is not accompanied by an expiration date.  



  
At this time, Regis does not use Colleague for assigned course books and materials, please refer to the Ranger Station 
Bookstore website.  
  
  
 

  
Waitlists are managed similar to WebAdvisor.    
 
 
 
 Questions regarding grading should be directed to The Office of the Registrar at 303-458-4126, option 2 or 
registrar@regis.edu.  

https://www.regis.edu/life-at-regis/student-resources/bookstore/index
https://www.regis.edu/life-at-regis/student-resources/bookstore/index
https://www.regis.edu/life-at-regis/student-resources/bookstore/index
https://www.regis.edu/life-at-regis/student-resources/bookstore/index
https://www.regis.edu/life-at-regis/student-resources/bookstore/index

	Faculty Overview

