
CITI Course Verification

Instructions for saving and uploading 
completed CITI courses in IRBNet

Institutional Review Board (IRB): Human 
Subjects Research
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CITI Course Verification

• Go to https://about.citiprogram.org/en/homepage/

• Enter your Username and Password, click “Log In”
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CITI Course Verification

• Select Main Menu

• Click on the course name
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CITI Course Verification
• Click on “View/Print”

• Your completed course information will pop-up
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CITI Course Verification
• The following course verification will pop-up

• Save the file to your computer

• You will need to repeat this step for each course verification 
you wish to attach to IRBNet
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CITI Course Verification

• Next, go to https://www.irbnet.org/release/index.html

• Enter your username and password, click “Login”
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CITI Course Verification

• Select “Create New Project”
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CITI Course Verification

• Enter the title of your project, your first and your last name

• Click “Continue” at the bottom of the page
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CITI Course Verification

• Select a Library: Be sure 
Regis University IRB is 
selected

• If you have already 
submitted your application, 
do not “Select a Document”

• Click on “Add New 
Document”

Skip this box
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CITI Course Verification
• Select “Document Type” from the drop-down menu

• In the “Description” box  type: CITI Training and your initials

• Click “Browse” and attach your file

• You will need to repeat this step for each CITI course 
verification you choose to upload to IRBNet

• Click on “Attach”
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CITI Course Verification
• You will see the following page once your files have been 

successfully uploaded

6/25/2021



CITI Course Verification
• Questions?

– Please contact CSRE at 303-964-5078 or at csre@regis.edu
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