
Searching for Invoices that have been submitted in the last 90 days 

 

1. Go into Chrome River, go to the Invoice Ribbon, click on “Submitted Last 90 Days”:  

 

 

 

2. The next screen is all the invoices you have entered in the last 90 days: 

 

** Note the dates that are in the middle column are the invoice dates.**



3. To check a specific invoice (circled in red), see below: 

 

 

4. Click on “Images” which (circled in red): 

 

 

 

5. Click on the box with the arrow in it (circled in red): 



 

 

6. Click on the printer, and you can save it as a PDF or you can print it to a printer.  

 

 


