
How to Submit Profile Materials 

1. Open this link to the Website
Request Form

2. In the Request Title field, enter
your name + Profile

3. Under Type of Request, select Edits
to Existing Page

4. Under Are you a member of the

Admissions department?, select

No and click Next

5. Under Page URL, enter
regis.edu/faculty

6. Under Description of requested
updates enter “profile”

7. Under Upload Content, drag and
drop your Bio, Headshot and CV
files

8. Click Next

9. Enter your contact information in the

Name and Email fields, select I’m not
a robot and click Submit
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