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How to Change Your 1095 – C Printing Election 

 

• Log into Workday by going to ruworks.regis.edu 

 

 

• On your home page, click on the benefits Worklet      

 

 

 

 

 

• On the benefits page, click “1095-C Printing Election” 
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• Your current election defaults to Both electronic and paper copies. To change your election, click 

“Receive electronic copy of 1095-C” then click “Ok” at the bottom of your screen.  

Note: By changing your election to only electronic copy you will not receive a paper copy in the mail.   

            You will receive separate instruction on how to retrieve your forms once they are ready. 

 

 

 
 

 


